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Attaching Photos to Email

Web Mail
Tablet/Phone
Email Client
Email Limits

Cloud Storage
Photo Organisation Ideas
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Addmg Photos to Email

As an
» Attachment (Paperclip)
» Inserted Picture (Copy/Paste)
» In a Holding format(Attached)
« Examples
« PDF
« Word
« Excel
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Attaching Photos to Email

How to attach a photo

@hotmail.com

How to attach a photo

Dear User
| have attached a photo for you to see
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Attaching Photos to Email

How to attach a photo

i@hotmail.com

How to attach a photo

Dear User
| have attached a photo for you to see




an et
7

i

&
=
i
i
f—r
4
&
s
-
Ic
pt
1
I
11
|11




ReoEMEEEEEE

Hillingdon U3A

Explorer Window to Browse for the Photo
(.jpg file) N

Search Temp

& File Upload

A

— ® - - - B = e e - —
. v Computer » Local Disk (C:) » Temp » Temp

Organize = Mew folder

»

4.7 Favorites

Bl Desktop

4. Downloads
=l Recent Places

(=

=# Dropbox Ada Lovelacejpg

4 Bl Desktop

> Libraries

o Q@ Homegroup

> R ;

I 18 Computer

4 ‘?ﬂ Metwork
> i

> @ Control Panel
£ Recycle Bin
B8 Admin Features{EDTBA470-8E54-465E-82,
) DVD & Video Tools

m

; iPhone Tools

> 4 Music -
v | AllFiles =7 -|

File name: Ada Lovelacejpg




How to Attach a Photo
Dhotmail.com
How to Attach a Photo

Dear User
| have attached a photo for you to see

Tony|

‘ Ada Lovelace.jpg (150K)
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Inserting a Image/Photo

i. Explorer with image to insert
ii. New Email needing image

DP MMINEMLLL P LW WIER Do P DR i H
Inserted Photo & X File Edit View Tools Help
. Organize « Include in library « Share with « Slide show
@haotmail.com S X
avorites N
Inserted Photo Bl Desktop

& Downloads

m

Hi All =l Recent Places

Below is a photo | wanted you to see .
- =* Dropbox .
Ada Lovelacejpg

4 Bl Desktop
4 Libraries
I @ Documents
I J? Music
I* [e=| Pictures
- B Videos
[ t@ Homegroup
bR
4 M Computer
> (il Local Disk (C:)
i» &4} BD-RE Drive (D:) i

l 1 item

Sans Serif - | 4T~ B 7 U A -
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File Inserted

i@hotmail.com

Inserted Photo

File Inserted
Below is a photo | wanted you to see| °
Using :

* Drag & Drop
* Copy & Paste
« CtIC&CHV

(U
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Holding File Created

]I < PR | T— =

Home Insert Page Layout References Mailings Review View Developer Add-Ins DYMO Label Acrobat & 9

€] Cover Page = | | ElE [; __r] %SmartArt 1 =] Header - [A=] 5] Quick Parts = [~ T Equation ~
== il mE ’-[_:'} 2 |

[ Blank Page il Cart : & Footer - Awordart - [F | €2 symbol -
= Table | Picture Clip Shapes ... Links Text .
v—= Page Break 5 Art + (&g Screenshot - - ] Page Number~ | pay- I kg -

Pages Tables INustrations Header & Footer Symbols

b-2-|-1-|-2-|-1-|-1-|-1-|-4-|-5-|-5-|-;-|-3-|-§-|-1::-|-11-|-12-|-11-|-14-|-15-|-|)\-|-1_?-|-1.s-|
= T T T T 7 T T T T T T T

oto Inserted
: Using :

_-nsert > Picture
-opy & Paste
HCtl C & Ctl V)

“ o ow oA

il ) |
|
Page:1ofl | Words:0 | = |




File Attached
Using :

Papercli
Drag & Drop
Copy & Paste

Sending a Photo in a Holding File

i@hotmail.com
Sending a Photo in a Holding File

Hi All
Attached is my photo in a Word file

Ada Photo.docx (165K)

I U

Sans Serif - | 4T - B

= .

m & £

A -

M eo

o

|‘|

|'|

=

File Edit View Tools Help

Include in library +

Share with » Slide show

Organize =
-

4.0 Favorites
Bl Desktop
4 Downloads

m

=l Recent Places
3 RS Ada Lovelace,jpg
4 Bl Desktop
4 Libraries
2 @ Documents
[ Jﬂ Music
I [&=] Pictures
4 E Videos
I> ¥ Homegroup
A
4 M Computer
| © iy Local Disk (C:)
b 43 BD-RE Drive (D)

l

2 items

Burn »

Wi

Ada Photo.docx

2 items

i
1
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Tablets / Phones
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Tablets / Phones

21:44
F mail.google.ct
Em wWww.seag Facebo
Calendar more v

iPad & Safari
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RN G

@ Gmail

21:27

M & mail.google.com

| Google Linux Jour... www.seag... www.face... m.faceboo... www.ebay....

Compose

@hotmail.com

Ge/Bec:

Subject: Attach a Photo

iPad & Safari

$4D“A[E\'
e O + &

& Gmail

21:27

& mail.google.com

www.ebay....

WWW.5€eag... www.face... m.faceboo...

Compose

Attach a file Draw scribble
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Inserted a Photo - Paperclip

G u

Edit | "

] | .ebay....
{é’é’é‘ag . www.face... m.faceboo... wWWWwW y
il

|

Q Searc
Browse

Locations

L!) Seagate Media

'-—._______.‘;77 =
e
| e
—_—
Q.*‘:__;

= L) OnMyiPad

Take Photo or Video

Dropbox — Personal




21:29

M & mail.google.com ¢ M TR

www.face.. m.faceboo... www.ebay... @ !

1
‘Google I Linux Jour. WWW.5eaqg...

Compose

@hotmail.com

1 Attach a Photo &
—

502B52AE-1828-4307-8ED3-09D8F378A7F0.|... - 1687.4K
X

Attached.

iPad & Safari



Cc/Bec:

Subject: Attached Photo

Hi All
Attached photo for you to see
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Inserted a Photo - Paperclip
|

Cancel Attached Photo Sen

To: @hotmail.com
Cc/Bec: Images: 1.7 MB

Subject: Attached Photo

Hi All
Attached photo for you to see
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Inserted a Photo - Paperclip

Hillingdon U3A

| Google Linux Jour... WW

Close

To: ~ @hotmail.com
. Discard

6/ 800!
Look Up  Helplejte}
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¢  Compose

Ail('padzlcem BBC iPlayer BBC News Calculator —— 7 @gmail.com
in

aeoem

Clock Cut the Rope
Free

a8 N

Downloads Drive Duolingo

¥ ©

Subject

Facebook Firefox

e @

Google Hangouts Kin sot
Settings Of?ﬁce
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Email Clients
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Email Clients
Examples

e Microsoft Outlook
* Microsoft Live Mail
e Mozilla Thunderbird
* Opera Mail

e eM Client



Home

Send / Receive

Folder

View

Adobe PDF

e

EEE

= Hillingdon
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I £ .] ‘@ i3 Ignore x . _\ I ﬁJ ¢ _% a 25 Inbox 5 Move ~ =4 Unread/ Read  Find a Contact = i -
%3 Clean Up ~ i .':_'-.}To Manager - L_Q;;Rules" Categorize [N Address Book
Mew  New Delete Repl Reply Forward ;- ) Spam Mot Blacklist Whitelist
E-mail Ttems~ | & Junk e 27 | B Team E-mail = | {N]oneNote ¥ FollowUp = | “F Filter E-mail ~ P e
MNew Delete Respond Quick Steps F] Maove Tags Find Avast Antispam
| [ Outlook < o <
4 Personal Folders
V| [ @) From Subject Received Size Categories vl
(&) Deleted tems =
S
| 3 Inbox 4 Date: Older =
1 Inbox Example ] .~ info@dorset... Thank you for your enquiry Mon 26/10/2015 ... 8 KB g
Eﬂ Search Folders =0 Changes to the Amateur Radio Licence Wed 25/03/2015 ... 884 KB E'
=] Ofcom Web registration username confirmation Tue 01,/04/2014 0... 19 KB 2
=] Sun 26/01/2014 1... 10 KE g
f=d Microsoft Outlook Test Message Sun 2212/20131... 7KB g"
=] Important updates for using Hotmail with mail programs ‘Wed 07,/09/2011 ... 20KB ]
f=d SKYPE Tue 24,/05/2005 2... 5KB b
= FW: Audit Requirements - Please see encosed.... Sat 09/04/20050... 313 KB
,‘1'; Re: Computer Bits Maon 21,/03/2005 ... 6 KB Y’
=] Reply to Topic Motification Sat 05/02/20050... T KB =
f=d Registration at QRZ Forum Thu 03/02/2005 2... 9 KB E
=] Terms and Conditions Thu 19/08/2004 0... 25 KB :
f=d Changing servers = Technical support Thu 19/08/2004 0... 8 KB i
= Mobile Communications Fri 12/09/2003 15... 42 KB “
| =] Congratulations - your new mailbox is ready to use Sun 27/10/2002 1... 12 KB
L] mail
I ﬁ Calendar
I 8=| Contacts
| o] Tasks
- -
|
Il ems: 15 | | B 0%




4 Personal Folders
'E Deleted Items

[ L Inbox

__File Home Send
Ff .] S t}Ignnre
L | .

%= Clean U
MNew  Mew
E-mail Ttems~ & Junk -
Mew Dial
[ Cutlook

. Hillingdon U3A

Email Client - Attaching a Photo

> w5 Attach a Photo - Masage(l—ﬂ'ML]‘
BN nMessage Insert Options Format’ ext D eview Adobe PDF
. Ha [
i ¥ 5 m 4 E &5 n -+
Attach Out ook Business Calendar Signature | Table Picture ¢ .p Shapes Smartart Chart Screenshot
File I m Card - ~ ~ Art ~ ~
Include Tables INustrations
From - | Hotmail.com
[
= Ta... |] iEhotmail. com=;
Send
Cc... |
Bec... |
Subject: |Attach a Photo
X v 113 0131 4- 0 516 (-7 1 B 15 1 10 1 111 13- 1 A3 ( -14- 1 15
|| T T T T T T T T T T
Hi Al

| have attached a Photo for you to see
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Email Client - Attaching a Photo

21 Insert File . —ile Message Insert Options Format Texd
@I\;}:v| . » Computer » Local Disk (C:) » Temp » Temp - |4'u‘y| Search Temp @ @ ﬂ:' Iﬁ I/i’ [r— L
Organize = MNew folder = . . '

B = Attach Outlook Business Calendar Signature | Table Pict
4| 0] Microsoft Qutlook — E= ik — e
w il = Include Tables
. Templates L |
4.7 Favorites I From = Hotmail.com
B Deskto = T :
sekiop Ada Lovelace.jpg Ada Photo.docx IMG_5190.JPG IMG, To... Ehotmail. com:=;
& Downloads —— —_ Send
=] Recent Places ﬁ —— L.
%* Dropb 1
% Dropbox | 4 - y Bec..
4 M Desktop Li Subject: Attachs Mg
4 o Libraries IMG_5192.JPG IMG_5194.JPG
A e o Attachec. | Ada Lovelace.jpg (149 KE)

Y My Documents _R'I'I'I'E'I:'|'4'|'E'|'5'| T
. Public Documents = [ [ - 0 7
» g Music )
j Pict Hi All
* || Pictures = -
TR A/« CANT IRS, TR A/« CAND IR, Th A5 E'll"\ﬂrlnl"' TI: I have aﬁached E PhUtD fDr‘h‘rDu tD EEE
File name: Ada Lovelace.jpg »  AllFiles (%)
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Email Client - Inserting a Photo

l Message Insert Options For® at Text laview Adobe PDF Format
e L [— B ) 9
( =25 ®m 2 EED?

& Hyperlink  [E5] Text Box ~
A& Bookmark | [Z] Quick Parts = (5L

Attach Outlook Business Calendar Signature | Tablo Picture £ “lip Shapes SmartArt Chart Screenshot F ¥
File — Ttem Card+ v v Art - v Al woraart - hgdc
Include Tables Hlustrations Links Text
From = Hotmail.com
| .
Tow | Ehotmail.com>;
send riccssir s e I i e W A AT
Cc..
Bec
Subjeck E;ﬂ;tt.ach a.Ph.oto
Attached:
")_‘Q-|1|:|3|4|E|5 20 1
i 7 T 7 7 7 7

HiAll




Message

= Attach a Photo - Message (HTML)

Insert Options Format Text

Review Adobe PDi

Format

igr Corrections = :;1

¥

Es

SE =G Ee

w Picture Effects =

L Piclire Border ~

=
I=-
=

15

Remove = _ Wrap B o
Background |l Artistic Effects = g - = & Picture Layout = | Teyt- Loy Selection Pane Sk~
Adjust Picture Styles a Arrange
From ~ yu3a Hotmail.com
__
— To... yu3a@hotrmail. com=;
Send
{c...
Bec...
Subject: Attach a Photo
Attached:
_E-l--l-z-l-zl4|5-|5|‘|5 I O s I I T T c1F 0 c1B 0 0 i8. 0 2D 21
|| T T T T T T T T T T T T
T
Hi All
Ii" L )
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mail Client - Inserting a Photo

EXIE™ R |= Attach a Photo - Message (HTML)
File Message Insert Options Format Text Review Adobe PDF
B Calibri (Body ~ 11~ AT A7 | = - = & ggﬁ JI @ J@ {-’
Paste i . B 7 U - A = = Address Check | Attach Attach Signature
- # Format Painter - - Book Mames File Item~ -
Clipboard Basic Text Mames Include
5L - Tonyu3a Hotmail.com
=T
— np <tonyu3a@hotmail.com:>;
Send
..
Bec...
Subject: Attach a Photo
Attached:
_E-l-l-l-z-l-z|4|El5|‘|5|§|1:--|11-|12|1|14|15|15|1‘
Hi All

I have attached a Photo for you to see
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Email Limits

(Mainly for Security Reasons)

Email Providers

Gmail

Outlook.com and Hotmail

Yahoo Mail

AOL

Mail.com

Email Clients
Microsoft Outlook
Mozilla Thunderbird

Windows Live Mail

Office 365

Maximum Email Size Limit

25Mb (per email sent or received)

10Mb (per file attachment)

25Mb (per email)

25Mb (per email sent or received)

50Mb (per attachment) and 10Mb
(per file)

Maximum Email Size Limit
20Mb (per attachment)
unlimited

10Gb (per email) and no more than
50Mb per file attached

150Mb (for attachments per email)
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Cloud Storage Service
(i.e. Temporary Holding Space for Email Attachments)

Free Accounts......

Microsoft One Drive 5Gb
Dropbox 26Gb
Google Drive 15Gb
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Photo Organisation Ideas

Decide on a single storage location

Ditch the bad photos

Decide on the Goal for the collection

Think about what you want tools/Apps

to do

Free apps becoming rarer

e Mac Photo App (was iPhoto) still good

e Windows Live Photo Gallery great but
discontinued



e
s Hillingdon U3A
5| g 9. S e B o B A

Photo Organisation Sorting Ideas

Have at least a basic organisation for
digital photos

Create Folders or Albums
» By Date
« By Event / Activity
* Or Even By Location

BACKUP



