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Adding Photos to Email

As an 
 Attachment (Paperclip)
 Inserted Picture (Copy/Paste)
 In a Holding format(Attached)

• Examples
• PDF
• Word 
• Excel



Attaching Photos to Email



Attaching Photos to Email



The Paperclip



Explorer Window to Browse for the Photo 
(.jpg file)



Attaching a Photo as a File



Inserting a Image/Photo
i. Explorer with image to insert
ii. New Email needing image 



File Inserted

File Inserted 
Using :

• Drag & Drop
• Copy & Paste
• Ctl C & Ctl V



Holding File Created

Photo Inserted 
Using :

• Insert > Picture
• Copy & Paste
• (Ctl C & Ctl V)



File InsertedFile Attached 
Using :

• Paperclip
• Drag & Drop
• Copy & Paste



Tablets / Phones



Tablets / Phones

iPad & Safari



Inserted a Photo - Paperclip

iPad & Safari



Inserted a Photo - Paperclip

iPad & Safari



Inserted a Photo - Paperclip

iPad & Safari



Inserted a Photo - Paperclip

iPad & Mail



Inserted a Photo - Paperclip

iPad & Mail



Inserted a Photo - Paperclip

iPad & Mail



Android & Email

Android & Gmail



Email Clients



Email Clients
Examples

• Microsoft Outlook
• Microsoft Live Mail
• Mozilla Thunderbird
• Opera Mail
• eM Client



Email Clients - Outlook



Email Client – Attaching a Photo



Email Client – Attaching a Photo



Email Client – Inserting a Photo



Email Client – Inserting a Photo



Email Client – Inserting a Photo



Email Limits
(Mainly for Security Reasons)

Email Providers Maximum Email Size Limit

Gmail 25Mb (per email sent or received)

Outlook.com and Hotmail 10Mb (per file attachment) 

Yahoo Mail 25Mb (per email)

AOL 25Mb (per email sent or received)

Mail.com 50Mb (per attachment) and 10Mb 
(per file)

Email Clients Maximum Email Size Limit

Microsoft Outlook 20Mb (per attachment)

Mozilla Thunderbird unlimited

Windows Live Mail 10Gb (per email) and no more than 
50Mb per file attached

Office 365 150Mb (for attachments per email)



Cloud Storage Service
(i.e. Temporary Holding Space for Email Attachments)

Free Accounts……

Microsoft One Drive       5Gb 
Dropbox                          2Gb
Google Drive                   15Gb



Photo Organisation Ideas 

• Decide on a single storage location   
• Ditch the bad photos
• Decide on the Goal for the collection
• Think about what you want tools/Apps 

to do
• Free apps becoming rarer

• Mac Photo App (was iPhoto) still good
• Windows Live Photo Gallery great but 

discontinued



Photo Organisation Sorting Ideas 
• Have at least a basic organisation for 

digital photos 
•
• Create Folders or Albums

• By Date 
• By Event / Activity  
• Or Even By Location

• BACKUP


